Tips for Using the Interactive Enrollment Planning Report

available at: http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/ep_reports/index.html
Two sets of data are available:

· Current enrollment – updated twice a week during registration 

· Projected enrollment – as of the date specified
· Figures are enrollments or “seats in classes”, not FTES or Headcount

· Only State Support Courses are included but any self-support students enrolled in state support courses are included in enrollment count

· Double Numbered and Combined Sections are listed multiple times
Projected Enrollment

Forecasts are based on i) an analysis of the student composition of each course the prior like term, i.e., continuing and new freshmen, transfers, graduate and credential students, ii) the projected continuing student rate (updated after Census for the current term), iii) projected admissions by student category to meet enrollment targets.  Similar popularity of majors and courses as in the prior like term is assumed.

Use this section of the report during schedule planning and building to offer the appropriate courses, number of sections and number of seats to meet enrollment demand.  
1. Drill down by clicking on college > department > course level (100-199, etc.)
2. Select course components you wish to display, i.e., lecture, seminar, activity, lab, supervision (default is all course components) and click blue Finish button. Quick tip: to select all components, except supervision, click ‘select all’, uncheck supervision, and click Finish.
3. Note the projected fill rate (projected enrollment divided by actual enrollment capacity):
Red = 

too few seats (>=105%)

Yellow = 
too many seats (<85%)

Green = 
about the right number of seats (<105% and >=85%)

4. Note the projected surplus or shortage of seats (actual capacity-projected total enrollment) and projected change in enrollment from the prior like term
5. Make any adjustments needed, e.g. number of sections, course enrollment capacities, to meet projected enrollment demands. Course enrollment capacities should be meaningful and revised, if necessary.

Notes: 

· This section of the report is not updated once registration begins–see Current Enrollment instead and compare to Projected Enrollment
· Forecasts do not include students on the waitlist

· Forecasts for courses not offered in the prior like term or the planning term are not predicted usefully; use other information to anticipate those needs. 

· The report cannot factor in changing popularity of majors or courses
Current Enrollment - updated twice a week during registration

Use this section of the report once registration begins  

1. Drill down by clicking on college > department > course level (100-199, etc.) > individual course
2. Select course components you wish to display, i.e., lecture, seminar, activity, lab, supervision (default is all course components) and click blue Finish button.  Quick tip: to select all components, except supervision, click ‘select all’, uncheck supervision, and click Finish.

3. Note the enrollment by student category compared with the point in the registration cycle and evaluate: i) do additional seats need to be added, e.g. are there enough seats for continuing students + new students registering in SOAR (June-August for Fall, January for Spring)? ii) does the number of sections for an individual course need to be reduced in order to open a section of another course with greater enrollment demand?
Direct any technical questions about the report to Van Novack, Assistant Vice President, Institutional Research & Assessment.
